Tips & Tricks

Drag a Window outside the Application

Windows in Accredo can now be turned into Floating Windows, which means they can be moved
around anywhere including outside of the application, whereas Child Windows can only be moved
around inside the application.

This is really handy if you have two screens as it allows you to be working in Accredo on one
screen, while viewing other Accredo information on another screen.

You can open new Windows as Floating Windows, and you can also make Windows you already
have open into Floating Windows.

To open a new Window as a Floating Window, you simply click it open with your middle mouse
button instead of your left mouse button, or use the keyboard shortcut Ctr1+Left Click if your
mouse does not have a middle button.
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You will see the window open on top of the Application. With your cursor you can then drag the
window...
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... 80 it appears outside of the Accredo application.

[] -]
Ble Edt View Shortcut Sript Window Help . Select Customes  ASHENG ~ 870 /@l5 AshengEnginesingLtd )
anl 1 1*IC7 bl Y vl ¥ B R S Customer Cogtacts Bynking/Delwery @@ Lings g Memos Balances Grph Qocuments Jansactons
v « B CutomerCode  ASHENG Phone No 095467308 o]
B CusomerName e ERGEEIGIN PhoneMo2 =
Address | PO Box 345-%0 FaxNo 09 346 7500 ®
& e 2 Albary Other Party Code  ABC130.
. Address 3 Auckland GST Ne
; G
Account Type Open Item
657 Oversde
re d o . o
Order No Reqd  []
Back Order %)
g care of business
1onstration system
k! contsct  Domnal Phone 095467908 Mobile [021-583900
Email  donneesheng.conz
SRILOE Sep 26 IC SeE 4PPO Sepli6 CB SepE P Sep 6 G A K Sep0E GST Sep20iE = EE
i 40101245HP Dot JY0U216Pesod S 2016 s ACCREDO 282 Dta C\AccrsdetaurDemot26 ATAON e

To turn an existing window you have opened into a Floating Window, click the Accredo Icon in the
top left corner of the window and select MOVE TO NEW WINDOW.
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You can change the window back to being a Child Window by clicking the menu again, and
selecting MOVE TO MAIN WINDOW.
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All open Windows, whether Child or Floating, are listed in the Window menu.

Go to Main Menu > Window.
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